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There are a variety of ways to present your CV/Resume but here are a few tips from us to help you on your way:

· Keep it short and simple – 2-4 pages maximum with basic formatting that is easy to read

· Photo’s or images - generally aren’t necessary so don’t include one unless its specifically asked for

· Personal Statements or Career Objectives – make sure these are relevant to the role you are applying for, otherwise leave them out

· Work Experience – list your most recent work experience first and just summarise the role you held if its more than 10 years ago

· Qualifications and Achievements – keep this list up to date and don’t forget to include things like sporting, the arts, cultural and community achievements too

· Voluntary or Non-paid Work Experience – sometimes this is equally as important as paid work experience, so don’t forget to include it 

· References or Testimonials – simply note in your CV that these are available and bring any written ones to the interview 

